
The Elite Executive Assistants 

Personal Information 

First Name Last Name 

Home Address E-Mail Phone 

Name as it appears on Passport Passport I.D. Number Expiration Date 

Name on Driver License /State ID Driver License Number DOB 

TSA Information 

Known Traveler (KTN) Global Entry (CBP PASSID) NEXUS/SENTRI # 

Airline Rewards # 

 Airline Rewards #  Airline Rewards # 

Flight Seating Preferences 
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Travel Credit Card/Paying Option 

Bank: Card # EXP Date SEC Code Billing Address 

Hotel Preferences 

Continental 
Options 

Loyalty/Rewards # Intercontinental 
Options 

Loyalty/Rewards # 

Room Type – 
Other 
Preferences/Needs 

Transportation 

Rental Car Agency Membership/Reward # Type of Car Rental  

(Compact, mid, SUV) 

Emergency Contacts 

Name Address Phone 


